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FIRE SAFETY PROCEDURES

These procedures are intended for the entire school including EYFS

This Plan has been prepared in accordance with The Regulatory Reform (Fire Safety) Order
2005 and the guidance contained in the publication Fire Safety in the Workplace in order to
ensure the safety of staff and anyone else legally on the school premises.

The purpose of the emergency plan is:

1. To ensure that everyone in the school knows what to do if there is a fire; and
2. To ensure that the school is safely evacuated.

All staff will be provided with fire safety information which they should review. The
school’s fire procedures are included within the staff handbook. Additionally, bi — annually,
the staff are sent a basic fire safety training video to watch. As with the staff handbook,
staff are expected to remit a sign off sheet to confirm that they have reviewed the
information. Staff should familiarise themselves with the location of the fire alarms buttons,
stairways and emergency exits. In addition, they should plan for Primary and alternate
routes to exit the building in case of a fire emergency. Fire drills are performed regularly.

Visitors etc are also provided with fire safety information via a pamphlet on arrival on site.

The site manager and security guards should become familiar with firefighting
instructions on fire extinguishers and know how they operate.

In case of fire:

1. Stay Calm.

2. If the fire alarm is not ringing, sound the alarm immediately using one of the fire
alarm buttons around the school.

3. This sound will be a loud continuous bell.

4. If the alarm fails to operate, warn other teachers by knocking on doors and shouting
warnings.

. All the teachers and children in the school will evacuate their class in an orderly and
sensible manner, in silence. Staff should evacuate the building using the closest,
quickest and safest route using one of three emergency exits. In the event that an
exit route is blocked by fire, seek the closest emergency exit, and evacuate to the
street from there and walk to the assembly point. Suitably trained fire wardens
amongst the staff will be wearing high vis jackets and they will be on hand to help
with the safe evacuation of all those on the site.

. All occupants should assemble in the assembly point in the car park of Torridon
house or if works are being carried out on the car park and it is unavailable, all staff
will assemble at the temporary assembly point located behind the fire exit from the
downstairs Year 6 classroom

. The site manager or security will call the fire brigade on 999.



http://www.legislation.gov.uk/uksi/2005/1541/contents/made
http://www.legislation.gov.uk/uksi/2005/1541/contents/made
https://www.gov.uk/workplace-fire-safety-your-responsibilities/who-is-responsible
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. The security officers will check the building to ensure that all members of staff, all
pupils and any visitors or contractors have safely vacated the building.
Kitchen employees need to ensure that appliances are turned off before leaving the
building.
. Whoever has the school register will bring it out with them. Usually this will be the
school secretary.
11. On the arrival at the assembly point, all teachers should take their registers and
inform the head or the security guards of anyone missing.
12. No one should re-enter the building until the fire brigade have declared it safe.

Points to be considered:

Due to other threats, the security guards should ideally be the ones who open the exit doors
into Torridon House. If a security guard is not present and there is an immediate danger,
obviously any staff member can open these doors.

1. To open the emergency, exit A in the Year 6 classroom, the four bolts on the
door need to be opened before pushing the main handle.

There is a possibility that the fire is as a result of an attack on the school from outside the
school premises (e.g. petrol bomb, grenade). In some cases, the security officers will take
the decision to ban the evacuation because of a higher risk from the outside. In this case,
the officers will try to extinguish the fire themselves and keep the children and staff
members away from the fire in a safe location.




