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The Sibling Pick Up (Late) Room 
 
School finishes at 3.30pm for all EYFS and KS1 classes, the children wait in their classrooms 
to be collected. At 3.45pm if not collected the children will go to the ‘late room’ to play, which 
is a Reception classroom for the EYFS and Gemma’s classroom for KS1. At 4pm if the children 
are not collected by a parent/carer from the late room, they will go and wait with the 
Headmaster. We will call parents if they do not arrive by 4.30pm and our ‘non collection of 
children policy’ will be used from then on. Supervision during this time for the EYFS children, 
there will be two 2 EYFS staff and for KS1 there will be one teacher, a register will be taken. 
 
We have recently started a ‘stay and play’ service for Pre Nursery and Year 1 children. This 
runs from Monday-Thursday from 4-5pm. Parents need to sign up for this provision at least 
24 hours in advance. The children are supervised by an EYFS member of staff, there are 
activities set up and the children are given a sandwich as a snack. This is a paid club. Should 
a parent not collect at 5pm, we would follow the same procedure as the non- collection of 
children policy.  
 
Pre-Nursery, Nursery and Reception finish school at: 3.30pm 
Year 1 and 2 finish school at: 3.30pm 
Year 3 to 6 finish school at 4pm 
 
EYFS and Year 1 children are dismissed from the classroom doors. All other children are 
dismissed to meet their parents/carers in the playground. 
 
BEFORE/AFTER SCHOOL CLUBS 
 
Clubs begin for children in Reception upwards from September. 
 
Reception Boo Theatre & Entertainment 
Tuesday 3.45-4.45pm last session 26th Nov 
Years 1 & 2 Musical Theatre - Monday 3.45-4.45pm 
Years 1 & 2 Football Club – Tuesday 4.00-5.00pm 
Years 1 & 2 Ivrit Club – Tuesday 3.30pm-4.00pm 
Years 1 & 2 Multi Sports – Wednesday 3.45-4.45pm 
Years 1 & 2 STEAM Club – Thursday 3.45-4.45pm 
Years 3-6 Multi Sports – Monday 4.00-5.00pm 
Years 3-6 Art & Design – Tuesday 4.00-5.00pm 
Years 3-6 Ivrit Club – Wednesday 4.00-5.00 
Years 3-6 Musical Theatre – Wednesday 4.00-5.00pm 
Years 4-6 Taskmaster Club – Wednesday 
4.00-5.00pm 
Years 3-6 Football – Thursday 4.00-5.00pm 
Years 3-6 Coding – Monday 4.00pm-5.00pm 
Years 3-6 French Club for Beginners – Thursday 4.00-5.00pm 
Year 6 Maths & English Enrichment Club – Thursday 8.00-8.35am 



 

 

 

 

 

 

 

Years 3-6 Homework Club Mon & Thurs 4.00-4.45pm 
Pre-Nursery - Reception – Early drop off 8.00-8.20am in Nursery Class Room 
Pre Nursery - Reception – Stay & Play Monday-Thurs from 4.00-5.00pm 
 

A register is taken by the coach/ teachers running the clubs and all children attending an 
after-school club are given sandwiches as a snack which are provided by the school. At the 
end of the club, the Coach/ teacher will bring the children down to the playground and they 
will wait with the children until their parents/carers arrive to make sure that all children are 
accounted for.  
 
However, the procedure for a child not collected on time takes place no matter the time the 
club ends. Any child not collected after 15 minutes of the club finishing the Coach/ teacher 
must bring the child to the office so the school can make contact with the child’s parent.  
 
If clubs have Reception children the ratio of 1:8 is adhered to.  
 

No child should ever be left unattended. 
For further information, please refer to the Late Collection Procedure. 


